MINUTES OF BUSINESS MEETING

Club name & number
Meeting venue       _________________, 2013
Chairperson:
_________________________

A quorum having been established the meeting commenced:     ______________ pm

Present:  
(insert current list of members in the master copy and then simply delete those not in attendance)
Apologies:

Guests:


Moved:
That apologies be accepted



_______________

Seconded:







_______________










Carried.

Minutes of Business Meeting of ______________ read.

Moved:
Minutes be accepted as true and accurate.

______________

Seconded:







_______________

Carried.

Business arising

List of correspondence inwards tabled & summarised by secretary.

Moved:
That inwards correspondence be accepted and outwards endorsed.









_______________

Seconded:







_______________










Carried. 

Business arising from Correspondence:

Treasurer’s Report
Opened with a credit balance




_________
Income


Expenses

Credit Balance as at ​​​​​





__________
Request authority to pay 

1.

2.

3.  

Moved:
That this report be adopted



______________

Seconded:







_______________










Carried

EXECUTIVE  REPORTS 

President:

VPE:

Others:

GENERAL BUSINESS
- 

- 

- 

MOTIONS ON NOTICE for next business meeting

There being no further business the meeting closed at ____________________ pm

